ACCESS 2000 Project Three Review

True/False

_____ The three basic tasks that are performed to keep data in a database up to date are: adding new records, changing the data in existing records, and deleting existing records.

_____ Either Datasheet view or Form view can be used to add new records and change existing records but only Datasheet view can be used to delete records.

_____ To add a new record using Form view, click the Append Record button.

_____ Looking for all marinas located in Torino is an example of searching.

_____ To search for a specific record in a table, move the highlight to the field in which you wish to search and click the Find button.

_____ If the TAB key is used to move from field to field in a record, press F4 to produce an insertion point in a field.

_____ If the status bar displays the letters INS, Access is in Overtype mode.

_____ Switching between Form view and Datasheet view repositions the current record indicator on the first field in the first record.

_____ To use filter by selection, give Access an example of the data you want by selecting the data within the table, and then click the Filter By Selection button on the toolbar.

_____ To filter records based on values in more than one field, click the Filter By Value button rather than Filter By Selection button.

_____ To filter records based on values in more than one field, click the Filter By Form button, enter the values, and then click Query.

_____ To remove a filter and have all records once again display, click the Remove Filter button on the Form View toolbar.

_____ To delete a record, click the row selector for the record to be deleted, and then press CTRL+D.

_____ To make changes to the structure of a table, right-click the table in the Database window and click Design View on the shortcut menu.

_____ To change the size of a field, click the row selector for the field, press F8 to move to the Field Properties pane in the Table Design window, and enter the new field size.

_____ Fields can be added to a table structure and deleted from a table structure.

_____ When changes to the structure of a table are made and saved, the changes are not available until you close the database and then open it again.

_____ Fields cannot be deleted from a table.

_____ In Datasheet view, the size of a column can be increased as well as decreased.

_____ When a column in resized in Datasheet view, any forms created previously will not reflect the new column size.

_____ To allow Access to determine the best size for a column, double-click the right boundary of the column’s field selector.

_____ To create an update query, create a new query, click Query Type on the shortcut menu for the upper pane of the Select Query window, and then click Change Query.

_____ When an update query is created, an Update To: row displays in the design grid.

_____ When an update query is run, Access immediately displays the table with the updated data.

_____ To create a delete query, create a new query, click Query Type on the shortcut menu for the upper pane of the Select Query window, and then click Update Query.

_____ When a delete query is created, a Delete row displays in the design grid.

_____ Validation text is the message that will display if a user violates the validation rule.

_____ Validation rules can indicate a default value field, which is a field in which the user actually must enter data.

_____ To specify a required field validation rule for a field, select the field, click the Required text box in the Field Properties area, click the down arrow that displays, and then click Yes in the list.

_____ To specify that entries in the warranty field must be between $0.00 and $10,000.00, type >=$0 and <=$10,000 in the Validation Rule box for the Warranty field.

_____ When a default value is specified for a field, it means that Access will automatically enter the value as soon as a new record is added.

_____ To specify a default value of MI for the State field in the Client table, enter =MI in the Default Value text box in the Field Properties pane in the Table window.

_____ To specify that MI, IL and IN are the only legal values for the State field, type =MI or =IL or =IN in the Validation Rule text box in the Table window.

_____ A field has the format > in the Format text box. If phd is typed in the field it will display as Phd.

_____ A field has the format > in the Format text box. If 12345A is typed in the field, Access will consider the entry invalid.

_____ A field has the format < in the Format text box. If fm33 is typed in the field it will display as FM33.

_____ When validation rules are saved, Access provides the option of applying validation rules to already existing data in the table.

_____ If a user violates a validation rule when entering data into a table, the database will not be updated until the error is corrected.

_____ A foreign key is a field in one table whose values are required to match a primary key in another table.

_____ The property that the value in a foreign key must match another table’s primary key is called entity integrity.

_____ In Access, to specify referential integrity, define a relationship between the tables by using the Relationships command.

_____ In the Bavant Marine Services database, a many-to-many relationship exists between the Technician table and the Marina table.

_____ To obtain a printed copy of the relationships within a database, display the Relationships window, click File on the menu bar, and then click Print Relationships.

_____ To display the marinas of a given technician while viewing the datasheet for the Technician table, click the plus symbol that displays in front of the row for that technician.

_____ If there is a one-to-many relationship established between two tables in a database, the many table can display in a subdatasheet while viewing the one table in Datasheet view.

_____ To order records in the Marina table by zip code in ascending order, click the Zip Code field, and then click the Sort Ascending button.

_____ To sort the data that displays in a datasheet on multiple fields, the major key and minor key must be next to each other in the datasheet with the major key to the right.

_____ Access automatically creates an index on the primary key.

_____ Indexes occupy space on a disk and require Access to do extra work.

_____ When a multiple-field index is created, Access automatically assigns a name to the index.

Fill in the appropriate answer.

If the status bar displays the letters OVR, Access is in __________ mode.

In __________ mode, if the data in the field completely fills the field, no additional characters can be inserted.

To move from Form view to Datasheet view, click the View button arrow and then click __________.

To filter records based on values in more than one field, click the __________ button on the toolbar.

To filter records based on values in more than one field, click the Filter By Form button on the toolbar and then click the __________ button.

To filter records based on the value in a single field, click the __________ button on the toolbar.

To remove an existing filter from a table, click the _________ button on the toolbar.

To delete a record, click the __________ for the record to be deleted, and then press the DELETE key.

To delete a field from a table, open the table in Design view, click the row selector for the field to select it, and then click the __________ key(s).

To create an update query, create a new query, click __________ on the shortcut menu for the upper pane of the Select Query window, and then click Update Query.

When an update query is created, a(n) __________ row displays in the design grid.

To execute an update query, first enter the update value and any criteria in the design grid, and then click __________ on the Query Design toolbar.

To create a delete query, create a new query, click Query Type on the shortcut menu for the upper pane of the Select Query window, and then click __________.

When a delete query is created, a(n) __________ row displays in the design grid.

 __________ are rules that a user must follow when entering data.

__________ is the message that displays if a user violates the validation rule.

Validation rules can indicate a(n) __________ field, which is a field in which the user actually must enter data.

Validation rules can indicate a(n) __________ value, that is, a value that Access will display on the screen in a particular field before the user begins adding a record.

To specify validation rules for a table, right-click the table in the Database window and click __________ on the shortcut menu.

To specify that warranty amounts must be between $0.00 and $20,000, enter __________ in the Validation Rule text box for the Warranty field.

To specify that IWO is the default value for the Marina Type field, enter __________ in the Default Value text box for the Marina Type field.

To specify that the only legal values for the Marina Type field are IWO, BIR, or RSO, enter __________ in the Validation Rule text box for the Marina Type field.

The format symbol _______________ causes Access to display lowercase letters automatically as uppercase.

The format symbol _______________ causes Access to display uppercase letters automatically as lowercase.

A field has the format > in the Format text box. If inc is typed in the field it will display as __________.

A field has the format < in the Format text box. If ab34 is typed in the field it will display as __________.

A(n) __________ key is a field in one table whose values are required to match a primary key in another table.

The property that the value in a foreign key must match another table’s primary key is called __________.

If there is a one-to-many relationship between the Technician and the Marina tables in the Bavant Marine Services databases, the Marina table can display in a(n) __________ while viewing the Technician table in Datasheet view.

To order records in the Marina table by Zip Code in ascending order, click the Zip Code field, and then click the __________ button.

To sort the data that displays in a datasheet on multiple fields, the major key and minor key must be next to each other in the datasheet with the major key to the__________ (direction).

To create a multiple-field index, click the __________ button on the toolbar.

To add records using Form view, click the __________ button.

Looking for all marinas located in Burton is an example of __________.

To delete a record, click the row selector for the record to be deleted, and then press the __________ key(s).

To make changes to the structure of a table, right-click the table in the Database window and click __________ on the shortcut menu.

To add a field to a table structure, select the field below where you would like to insert the new field and then press the _________ key(s).

To create an update query, create a new query, right-click the upper pane of the Select Query window, click Query Type on the shortcut menu and then click __________.

To change the warranty amount of all marinas whose warranty amount is currently $900 to $1,000, create an update query, place the Warranty field in the design grid, enter __________ in the Criteria: row.

To create a delete query, create a new query, right-click the upper pane of the Select Query window, click Query Type on the shortcut menu and then click __________.

To use a delete query to delete all records with the value OH in the State field, create a new query for the Client table, click Delete Query from the Query Type submenu, place the State field in the design grid, and enter OH in the __________ row.

__________ are rules that a user must follow when entering data.

A(n) __________ is a value that Access will display on the screen in a particular field before the user begins adding a record.

To specify that MI, IN and IL are the only legal values for the State field, type __________ in the Validation Rule text box in the Field Properties pane of the Table window.

A field has the format > in the Format box. If you type ltd in the field it will display as __________.

The State field in a record always should display the two-character abbreviation in uppercase. The correct format for this field is _________.

A field has the format < in the Format box. If you type fm22 in the field it will display as __________.

A(n) __________ key is a field in one table whose values are required to match a primary key of another table.

The property that the value in a foreign key must match that of another table’s primary key is called __________ integrity.

In Access, to specify referential integrity, define a relationship between the two tables by using the__________ command.

To order records in the Marina table in descending order by warranty amount, click the Warranty field, and then click the __________ button on the toolbar.

Physically rearranging the records in a table is called __________.

To create a multiple-field index, click the _________ button on the Table Design toolbar.

