ACCESS 2000 Project Five Review

True/False

_____ A comment field can contain text that is variable in length and the amount of text stored in the field is virtually unlimited.

_____ If 2/30/2001 is entered in the Start Date field of the Technician table, Access would consider the date invalid.

_____ A Hyperlink field can contain links to other office documents or to Web pages.

_____ To enter date fields, simply type the dates including slashes (/).

_____ To increase the height of a row, position the pointer on the lower boundary of any record’s row selector box, and then drag the boundary downward.

_____ To increase the width of a column, position the pointer on the right boundary of the column in the field selector bar and then drag the boundary to the left.

_____ The Undo command can be used to reverse (undo) changes to the row and column size.

_____ To insert data into an OLE field, use the Insert Image command on the OLE field’s shortcut menu.

_____ Only pictures that have been created in Microsoft Draw can be inserted into OLE fields in Access.

_____ To insert data into a Hyperlink field, use the Hyperlink command on the Hyperlink’s field shortcut menu.

_____ When changing any table properties, the changes only apply as long as the table is active unless they are saved.

_____ Row and column spacing are properties associated with a table.

_____ When data, such as a picture, is inserted into an OLE field, Access does not immediately display the picture.

_____ To view data, such as a picture, in an OLE field, right-click the field, click Display Object on the shortcut menu, and then click Open.

_____ If a relationship is one-to-many, every occurrence of A is related to many occurrences of B and every occurrence of B is related to many occurrences of A.

_____ An advisor may advise many students but a student has only one advisor. If a form displays information about the advisor and lists all the students that the advisor advises, the student data will display in a subform.

_____ In order to create a subform, the tables for the main form and the subform must be related.

_____ To create a form with a subform, use the Form Wizard.

_____ When a form includes a subform, the subform contains data from the one table in a one-to-many relationship.

_____ When a form includes a subform, the main form contains data from the one table in a one-to-many relationship.

_____ When a form includes a subform, a name is assigned to both the main form and the subform.

_____ To modify the design of a subform, right-click the subform in the Database window and then click Design View on the shortcut menu.

_____ To modify the form design, right-click the form in the Database window and then click Modify Layout on the shortcut menu.

_____ On a form, you can move a label without moving its associated field.

_____ To select more than one control at a time on a form, press and hold down the ALT key as you select additional controls.

_____ To select all the controls in a row, click the vertical ruler to the left of the row.

_____ To resize a label to optimum size, select the label, and then double-click an appropriate sizing handle.

_____ The amount of a picture that displays on a form, as well as the way that the picture displays is determined by the size mode.

_____ Access has only two possible size modes: Stretch and Clip.

_____ The Clip size mode only displays the portion of the picture that will fit in the space allocated to it.

_____ The Stretch size mode expands or contracts the picture to fit the precise space allocated on the screen.

_____ The best size mode to use for photographs is Stretch size mode.

_____ The Zoom size mode does the best job of fitting the picture to the allocated space without changing the look of the picture.

_____ To change the color of the letters that display in a label, change the Back Color property.

_____ To change the background color of a label, change the Back Color property.

_____ To give a label a raised appearance, change the Special Effect property for the label.

_____ To add a picture such as a company logo to a form header, click the Image button in the toolbox.

_____ To add a title to a form, click the Label button in the toolbox.

_____ To bold text in a label, change the Font Style property.

_____ To use a form to view data, right-click the form in the Database window, and then click View on the shortcut menu.

_____ A form that contains a subform includes navigation buttons for both the form and subform.

_____ To move from the last field in the main form to the first field in the subform, press the CTRL+SHIFT+TAB keys.

_____ Clicking a hyperlink on a form moves to the corresponding document or Web page.

_____ To use a mouse to switch from the main form to the subform, click anywhere in the subform.

_____ To use a mouse to switch from the subform to the main form, click the background of the main form.

_____ To test for the current date in a query, type Now() in the criteria row of the appropriate column.

_____ The condition, >1/1/2001, entered in the Criteria: row of the Start Date column in a Select Query window would retrieve all records with a date prior to 2001.

_____ The condition, like *engine* entered in the Criteria row of a memo field in a Select Query window would retrieve all records where the memo field had any mention of engine.

_____ You can use the asterisk (*) wildcard with memo fields in a query but not the question mark (?).

_____ To compact a database, close any open databases, click Tools on the menu bar, click Database Utilities, and then click Compact and Repair Database.

Fill in the appropriate answer.

A(n) _________ field can contain text that is variable in length and the amount of text stored in the field is virtually unlimited.

The term OLE means __________.

A(n) __________ field can store data such as Microsoft Word or Excel documents, pictures, sound, and other types of binary data created in other programs.

A(n) __________ field can contain links to other office documents or to Web pages.

To modify the design of a table, click Tables on the Objects bar, right-click the table, and then click _________ on the shortcut menu.

The box at the beginning of a record that you can click to select a record is called the _________.

To insert data into an OLE field, use the _________ command on the OLE field's shortcut menu.

To insert data into a Hyperlink field, use the _________ command on the Hyperlink field's shortcut menu.

To view data, such as a picture, in an OLE field, right-click the field, click _________ on the shortcut menu, and then click Open.

An advisor may advise many students but a student has only one advisor. This is a(n) __________ relationship.

To create forms with subforms, the tables for the main form and the subform must be __________.

To create a form with a subform, use the _________.

When a form includes a subform, the _________ contains data from the many tables in a one-to-many relationship.

When a form includes a subform, the _________ contains data from the one table in a one-to-many relationship.

To modify the design of a subform, right-click the subform in the Database window and then click _________ on the shortcut menu.

To modify the form design, right-click the form in the Database window and then click __________ on the shortcut menu.

To select more than one control at a time, press and hold down the __________ key(s) as you select additional controls.


The __________ size mode expands or contracts the picture to fit the precise space allocated on the screen.

The best size mode to use for photographs is __________ size mode.

The __________ size mode does the best job of fitting the picture to the allocated space without changing the look of the picture.

To change the size mode of a picture, change the __________ property.

Changing the ________ property of a label, changes the color of the letters that display in the label.

Changing the ________ property of a label, changes the color of the label itself.

To give a label a raised appearance, change the _________ property for the label.

To add a title to a form, click the _________ button in the toolbox.

To add a picture such as a company logo to the form header, click the __________ button in the toolbox.

To bold text in a label, change the _________ property.

To move from the last field in the main form to the first field in the subform, press the _________ key(s).

The condition, _________, entered in the Criteria: row of the Start Date column in a Query window would retrieve all records with a date after 2000.

The condition, _________, entered in the Criteria: row of a memo field in a Query window would retrieve all records where the memo field had any mention of fiberglass.

The two wildcards for use with memo fields in a query are the __________ and the __________.

The process of __________ eliminates wasted space that can exist in a database.

To compact a database, click Tools on the menu bar, click Database Utilities, and then click __________.

To modify the design of a table, click Tables on the Objects bar, right-click the table, and then click __________ on the shortcut menu.

To insert data into an OLE field, use the __________ command on the OLE field's shortcut menu.

To insert data into a Hyperlink field, use the __________ command on the Hyperlink field's shortcut menu.

To view data, such as a picture, in an OLE field, right-click the field, click __________ on the shortcut menu, and then click Open.

An advisor may advise many students but a student has only one advisor. This is a __________ relationship.

To modify the design of a subform, right-click the subform in the Database window and then click __________ on the shortcut menu.

The amount of a picture that displays on a form, as well as the way that the picture displays is determined by the _________ mode.

The _________ size mode only displays the portion of the picture that will fit in the space allocated to it.

The _________ size mode expands or contracts the picture to fit the precise space allocated on the screen.

The best size mode to use for photographs is _________ size mode.

The _________ size mode does the best job of fitting the picture to the allocated space without changing the look of the picture.

To change the size mode of a picture, right-click the picture, click Properties from the shortcut menu and then click the _________ text box.

To change the color of the letters that display in a label, change the __________ property for the label.

To change the color of the label itself, change the __________ property for the label.

To select more than one control at a time, press and hold down the __________ key(s), and then select additional controls.

To give a label a raised appearance, change the __________ property for the label.

To add a title to a form, click the __________ button in the toolbox.

To bold text in a label, change the __________ property.

A form that includes a subform has navigation buttons for __________.

The condition, _________, entered in the Criteria: row of the Start Date column in a Select Query window would retrieve all records with a date prior to 2000.

The condition, _________, entered in the Criteria: row of a memo field ina Query window would retrieve all records where the memo field had any mention of canvas.

The two wildcards for use with memo fields in a query are a(n) __________ and a(n)__________.

